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Medical Secretary Diploma

Proposed Study Plan

Diploma: Medical Secretary

Department: Health Sciences

Level One
Cod No Course Name Credit Hours Prerequisites
MRT1101 | Medical Records Sciences 3 -
Islam1102 | Islam &Medical Sciences 2 -
ARAB1103 | Writing skills in Arabic Y -
COM 1103 | Applications on Personal Computer 3 -
ENG1140 | Intensive English (1) 6 -
MGT 1201 | Communication Skills 2 -
Total 18
Level Tow
Cod No Course Name Credit Hours Prerequisites
MAA1101 | Principles of Medical Secretary 3 -
MRT1105 | Organization of Healthcare Services 2 -
ENG1141 | Intensive English (2) 6 ENG1140
MRT1203 | Health Information Systems 3 -
MAA1214 | Medical Terminology 2 -
MAA1215 | Word Processing 3 -
Total 19
Level Three
Cod No Course Name Credit Hours Prerequisites
ENG1142 English Writing Skills 3 ENG1140
MRT1202 Indexes & Classification Systems 3 MRT1214
MAA1220 Health Insurance 3 -
STAT 1311 Biostatistics 3 -
MAA1314 Advanced Medical Terminology 2 MRT1102
MAA1315 Health Care Quality 2 -
MAA1320 Health Care Ethics 2 -
Total 18
Level Four
Cod No Course Name Credit Hours Prerequisites
MAA1206 Medical Report Writing 3 MAA1314
MAA1250 Field Practice In Medical Secretary 6 MRT1202
MRT1203
MAA 1412 Health Administration 3 -
Total 12
Total Credit Hours 67




